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Purpose 

This policy directive outlines ORGANIZATION NAME’s requirements for proof of full COVID-19 vaccination.

Definitions

Contracted Individuals: Individuals providing services to ORGANIZATION NAME team members and/or membership:
· in their personal capacity; or
· through a business, pursuant to a contractual relationship with ORGANIZATION NAME.
Fully vaccinated:[footnoteRef:1],[footnoteRef:2]Team members are considered fully vaccinated two weeks after receiving: [1:  Government of Canada (2021). COVID-19: Effectiveness and benefits of vaccination - Becoming fully vaccinated.
]  [2:  Government of Canada (2021). COVID-19: Recommendations for those vaccinated with vaccines not authorized by Health Canada for those staying in Canada to live, work or study - Canada.ca
] 

· a second dose of an approved COVID-19 vaccine in a two-dose series (mixed series are acceptable); or
· a single dose of an approved one-dose COVID-19 vaccine.

Team Members: All ORGANIZATION NAME employees including full-time, part-time, temporary and contracted.

Principles

· ORGANIZATION NAME is required by The Occupational Health and Safety Regulations, 2020 to safeguard the health, safety and welfare of all ORGANIZATION NAME team members.
· ORGANIZATION NAME values the health, safety and welfare of team members, learners and our membership.
· COVID-19 vaccination is a proactive measure that contributes to keeping ORGANIZATION NAME team members, learners and our membership safe by reducing the likelihood of infection[footnoteRef:3] and thus: [3:  Fowlkes A, Gaglani M, Groover K, et al. Effectiveness of COVID-19 Vaccines in Preventing SARS-CoV-2 Infection Among Frontline Workers Before and During B.1.617.2 (Delta) Variant Predominance — Eight U.S. Locations, December 2020–August 2021. MMWR Morb Mortal Wkly Rep. ePub: 24 August 2021. DOI: http://dx.doi.org/10.15585/mmwr.mm7034e4


 ] 

· the likelihood of transmitting infection to others;
· falling ill from infection; and notably
· from becoming severely ill or dying from infection.
· ORGANIZATION NAME is accountable to prioritize safety of the public and safety of the workplace. The COVID-19 vaccination is a cornerstone in our commitment to protecting team members from COVID-19 exposures and the harm of a COVID-19 infection.
· COVID-19 is a highly contagious communicable disease. The ORGANIZATION NAME has a duty to minimize the spread of COVID-19 whenever possible.

Policy

· All current ORGANIZATION NAME team members are required to be fully vaccinated and provide proof of full COVID-19 vaccination on or before DATE. A copy of proof of COVID-19 vaccination must be submitted to your supervisor and it will be stored confidentially in your personnel file. 
· Team members and/or contracted individuals who do not provide proof of full COVID-19 vaccination by DATE are required to participate in ORGANIZATION NAME’s COVID-19 monitored testing program at their own cost. 
· Exception: ORGANIZATION NAME will pay for the monitored testing program for staff who have an approved accommodation based on The Saskatchewan Human Rights Code, 2018.
· A personal PCR test that reads negative will be required every XX Days/ hours. The cost for all proof of test results for asymptomatic testing will be the responsibility of the unvaccinated or partially unvaccinated individual. All team members who are not fully vaccinated are required to provide a copy of negative PCR test results to their supervisor within the timeframe noted in this policy.  These will be stored confidentially in your personnel file.
· A self-administered take-home rapid antigen test will be/will not be accepted as valid proof of negative COVID-19 test result.
· Individuals requiring a negative test result have several private options on the market that will provide a polymerase chain reaction (PCR) test for a fee. 
· COVID-19 vaccinations remain the best defense to prevent serious illness and hospitalizations. The Saskatchewan Health Authority and pharmacies throughout the province continue to provide vaccination clinics. 
· Applicants for all future positions with the ORGANIZATION NAME will be required to be fully vaccinated against COVID-19 and provide proof of full vaccination prior to hire, contract or engagement, subject to ORGANIZATION NAME’s duty to accommodate to a point of undue hardship in relation to protected grounds under The Saskatchewan Human Rights Code, 2018.
· ORGANIZATION NAME will not use or disclosure any personal health information collected pursuant to this Policy for any purpose other than the administration of this Policy, and determining and implementing the mitigation efforts required in the event of a COVID-19 outbreak in the workplace. 

Failure to follow this policy directive will be handled according to:
· applicable legislation, regulations, policies, procedures and processes. Breach of this policy directive may result in discipline up to and including termination/revocation of:
· employment;
· contractual relationship; and/or
· privileges.

Roles and Responsibilities

ORGANIZATION NAME Team Members
· Fully vaccinated: Provide proof of full COVID-19 vaccination.
· Not fully vaccinated: Participate in ORGANIZATION NAME’s COVID-19 monitored testing program.
· Report breaches of this policy directive to their supervisor or ORGANIZATION NAME’s Finance/HR department.

Managers/Supervisors
· Confirm that their direct reports have provided proof of full vaccination or are participating in the monitored testing program.
· Make evidence-based information about COVID-19 vaccination available to team members.

Roles that manage and approve this policy directive:
· Policy Sponsor(s): Position
· Approve the policy directive and related content.
· Share responsibility for revisions and renewal with the owner.
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· Policy Owner(s): Position
· Manage this policy directive including policy communication, education, implementation, evaluation and audit.
· Share responsibility for revisions and renewal with the sponsors.
