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Healthy People, Healthy Saskatchewan
The Saskatchewan Health Authority works in the spirit of truth and reconciliation, 
acknowledging Saskatchewan as the traditional territory of First Nations and Métis People.


NOTICE OF CONFIDENTIALITY: This information is for the recipient(s) listed and is considered confidential by law. 
If you are not the intended recipient, any use, disclosure, copying or communication of the contents is strictly prohibited.
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[Insert Date]

 [Receiver of Letter]
Street Address
City/Town, Province     Postal Code
	

Dear [Recipient],

Enclosed you will find the personal health information (PH) for patient [Patient Name], as you have requested.

Please be advised that as a trustee of this patient’s PHI, you are obligated under section 21(a) and (b) of The Health Information Protection Act, to ensure the patient’s PHI is protected. 

Section 21 states:
Where a trustee discloses personal health information to a person who is not a trustee, the trustee must:
a) take reasonable steps to verify the identity of the person to whom the information is disclosed; and

b) where the disclosure is made without the consent of the subject individual, take reasonable steps to ensure that the person to whom the information is disclosed is aware that the information must not be used or disclosed for any purpose other than the purpose for which it is was disclosed unless otherwise authorized by pursuant to this Act.

Please ensure all PHI is kept confidential in a secure location when not in use.

Please ensure all PHI is confidentially destroyed after its intended use. 

Thank you.
Health Information Services
Saskatchewan Health Authority
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